GENERIC EMAIL FOR RETIRING MEMBER TO SEND TO BUYER

Subject: Membership Purchase – Next Steps
Dear [Prospective Member],
Thank you for your interest in acquiring a membership at Elbow Springs Golf Club. It was a pleasure speaking with you.
Attached is the Membership Acquisition Form for your review and completion. The agreed purchase price is $[Amount].
Once completed, please return the signed documents to me by email. The documents referenced within the package—including the Member Handbook, Co-Ownership Agreements, and Club Bylaws—are available through the Member Portal under “Other Documents for Members.”
Payment can be arranged directly between us by certified cheque, bank draft, or e-transfer.
Once everything is in place, we can either coordinate a meeting at the Club to complete the transfer in person, or submit the documentation in advance and arrange a time with the Club to finalize the process.
If you have any questions or would like to proceed, I would be pleased to assist.
Warm regards,
[Sender Name]

